VACANCY NOTICE

Developmental Services Center, a not-for-profit agency providing comprehensive services for individuals with developmental disabilities in Champaign, Ford, Piatt and Iroquois counties, is now accepting applications for the position of Payroll Coordinator.
RESPONIBILITIES:
The Payroll Coordinator is responsible for review, calculation and data entry of salary, wages and benefits for staff and client earnings.  This position is also responsible for the preparation of reports used by management and required by the Department of Labor.  
REQUIREMENTS:
Associate’s degree and/or two years experience required.  Experience with electronic payroll processing and knowledge of Paychex preferred.  Candidates must possess excellent verbal and communication skills.
SALARY:
Competitive plus full benefits.
APPLY TO:


Developmental Services Center





1304 W. Bradley Avenue





Champaign, IL 61821-2035





Attn:  Human Resources





www.dsc-illinois.org

EOE

