VACANCY NOTICE

DSC, a not-for-profit agency providing comprehensive services for individuals with intellectual disabilities in Champaign, Ford and Piatt counties, is now accepting applications for the position of Billing Specialist.  

RESPONSIBILITIES:
Maintaining the Children’s database, Early Intervention billing process, along with grant records and reporting.  Also responsible for maintaining client files, including computer files.  
REQUIREMENTS:

High school diploma, GED, or equivalent education and 





experience.  Minimum two years job-related experience. 

Proficient with database and medical billing software.  Ability to work effectively with staff and billing/insurance agents.  Ability to work independently, problem-solve and maintain deadlines.  Attention to detail essential.

HOURS:


8:00 a.m. to 5:00 p.m., Monday through Friday

SALARY:


Competitive with full benefits

APPLY TO:


DSC




1304 W. Bradley Avenue





Champaign, IL 61821-2035





Attn:  Human Resources





www.dsc-illinois.org

EOE

